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O CUCTEME

TeamWox - 23T0 cMcTteMa aBToMatTu3aumm 6u3Heca. OHa obbeauHAeT
KOPNopaTUBHYIO MHPOpPMaUMio B OAHOM MeCTe WU [MO03BOAAET MNOJyYMTb
ornepaTMBHbIM AOCTYN K paboynM AaHHbIM M3 110601 TOYKM MUpa.

C MHOroyHKUMOHA/IbHOWU MHMOPMALMOHHOM cucTemMonM TeamWox 6M3Hec-
NpOLECCbl CTAHOBATCS MNPO3padHEM, peLleHMe COBMECTHbIX 3ajad - npolle, a
CKOPOCTb MNPUHATMA YMpaB/IEHYECKMX pelleHun - Bbllle. B wutore Bcé 370
npuBOAMT K poCTy 3P EHEKTUBHOCTH ynpaBJieHUs, MNOBbILLEHUIO
NPOU3BOAMTEIBHOCTU COTPYAHMKOB, KayecTBa MX TPyZa M CHUXKEHMIO 3aTpar.
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IOOEKT TEAMWOX

YeM KpynHee KOMNaHWsA, TEM MeAJIEHHee B HeW
NPOMCXOAUT  pELleHME  Ppas3/iMyHbIX  BOMPOCOB.
Hepeako npoucxoaut aybéavpoBaHmMe YHKUMA WU
MOJIHOMOYMK. B pesysibTaTe CHMKAeTcs oTJada oT
noZpasaeneHmm 7 LUEHHOCTb  KOHKPETHbIX
cneupanmctoB. He MeHee BaXHOM Npo6GIEMOM
ABNAETCS KOHTPOJIb 32 MCMOJIHEHMEM MOPYYEHUM.
TeamWox no3BosifAeT  onepaTtMBHO  OTAaBaTb
Pacrnopsi*KeHMa COTPYAHMKAM M KOHTPOJIMPOBATb
BbIMNOJIHEHWE NOCTaBNEHHbIX 33/ay.

YcnewHyto paboty Bawumx cotpyaHukoB B TeamWox ob6ecneyaT JOKYMEHTHI,
3agaHuna, OpraHusaumm M KoHTaKTbl. 3TUM MOAY/IM CMOCOOGCTBYIOT Nnepexoay Ha

KaYeCTBEHHO WHOM yYpoBEeHb paboTbl C WHGoOpMaumen - 6bICTpee,
OTBETCTBEHHee, 3(PdeKTMBHee KU Oe3onacHee. [lpy noABneHMM NpobdsiemM u
BOMPOCOB MOPSAOK JAEUCTBMM TMpOCT - CTaBbTe€ 3ajady, Ha3HavamTte

OTBETCTBEHHbIX U cneamTe 3a €€ BbiNoJIHEHWEM. PaboTa C K/MeHTaMu Toxe
cTaHeT npowe, Begb BcA Bawa uH@oOpMauMa Tenepb cuUcTeMaTuU3MpoBaHa
o6narogapa OpraHm3aumsam M KoHTaKTaMm.




¢& iEmime EAUHOE MPOCTPAHCTBO
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Karkabl AeHb COTPYAHMKM KOMMAHUM peLlanT pas/iMyHble 3aJadM M BbINOAHAOT
3aZaHMA. Ucnosb3yoTca npu 3TOM TenedoHHaA CBA3b, 3/1EKTPOHHAA MOYTa,
MHTEPHET-MeCCEHXepbl U Apyrve cpeactBa KOMMYHMKaumu. [lonyyeHHas
MHDOPMaLMA O0BbIMHO HMKAK HE CUCTEMATU3UPYETCA, U HaMTM €€ B HYXKHbIM
MOMEHT 6bIBaeT 3aTpyAHMTENIbHO. [103TOMY Ype3BblYaMHO aKTyasibHa 3ajauda
CO34aHuA eaMHOro MHPOPMALMOHHOIO NPOCTpPaHCTBa, rae 6yaet NpoMcXoamTb
06MeH MH(OPMaLMEN MEXKAY COTPYAHMKAMM.

MMEHHO 3TO npocTpaHcTBO M  dopmupyeTr TeamWox. Bca Heobxoammas
MHbOPMaLMSA, UMPKY/IMPYIOLLAS B KOMMNaHMM (MUCbMa, [AOKYMEHTbI, dal/ibl)
XPaHUTCA Tenepb B OJHOM MecTe. A pas3nnyHble oTAesbl DYHKLUMOHUPYHOT B
eaUHOM paboyeM puTtme. [lo3TOMYy MOCTAHOBKA 33Jla4y, KOHTPO/Jb Haj
MCMOJIHEHUEM, OTYET O BbINOJIHEHMM 3aJlaHMI YCKOPAIOT PaboTy KOMMaHWUM.




¢ i KAZAPbI PELLAIOT BCE!
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Camoe ueHHoe ansa Ntobor KOMNaHWKU - 3TO N0AM.
N yeM addeKkTMBHEe HanaxeHa paboTta B cdepe
KaJpoBoOro yyeTa, TeM 3addeKkTnBHee paboTta Bceu
KOMMaHMM.

B TeamWox ecTb  MHOXeCTBO  YAOOHbIX
MHCTPYMEHTOB AN1A ONTUMU3aUMKU KagpoBOro aena:

e [MlonHaa uHMOpMaumMAa O COTPYAHMKAX: JIMYHbIE
[JaHHble, agpeca, KOHTaKTbI

« Bce [AOKYMeHTbl, CBA3aHHble C COTPYAHUKOM:
Konuu nacnopta, MHH, MeAMUMHCKOM KHUKKKU M
JOroBopoB

e OTyeThl: yyeT pabovero BpeMeHW COTPYAHUKOB,
onjiata TpyAa, CTaTUCTMKA AOCTUKEHMM M MHOroe

Apyroe
C TeamWox pabota C KaJpaMuM CTaHeT 60/1ee CMCTEMATU3UMPOBAHHOU W

Npo3payHoOM. A 3TO MOJIOKMTENIbHO CKarKEeTCA M Ha COTPYAHMKax, M Ha
3P DEKTUBHOCTM UX paboThl.




HE MPOCTO NO4YTA

Pa6oTa C No4YTOM B CMCTEME FPYNnoBOM paboThbl
06/1aZ1aeT BaXXHbIM MPEMMYLLECTBOM - MOYTa
Tenepb OpraHUMYHO CBAi3aHA CO BCEM CUCTEMOM,
a He ABNAeTCA OTAE/IbHOM NPOrpamMMoMn. ITO
JAET ps/l NPEMMYLLECTB MOJIb30BATE/IAIM:

e MOMMMO CTaHAAPTHBIX (PYHKLUUM SNEKTPOHHOM
NoyTbl  MNO/Mb30BaTE/lb  MOJYyYaeT  MNUCbMA,
KOTOpble Ha  Hero HasHauuiM  apyrue
COTPYAHMKU. Tenepb Bbl He nepecblnaete
KOMMU MMCEM, A MPOCTO Ha3Ha4aeTe MX Ha
COTPY/ZHMKOB MM OTAeNbl Bawlen KoMnaHuu.

« Bca nepenucka XxpaHUMTCA B OAHOM MecCcTe, a Onarogapa cuUcTeme
JOKYMEHTO060POTa B MMCbMO MOXKHO BJIOXKUTb /II060M AOKYMEHT, HaxoAsaLWMMUCA
B TeamWox.

 lepenncka C KJMEHTAMM XPaHMUTCA B UCTOPUM B3aMMOOTHOLUEHMM C HUMM,
6narogapsa 3Tomy Bbl 6bICTPO HaMAETE HYKHOE NMUCbMO.




X i HET BIOPOKPATUM!

(a

C AOKYMEHTaMM MOXHO paboTaTb 3(ddEKTUBHO.
be3 Kyus umwHMX OGymar Ha cTone, 6e3
MHOXECTBa KOMWM M Pas/IMYHbIX BEPCUU OAHOrO
M TOro Xe [JOoKymMeHTa. be3 nytaHuupl w
6ropokpatmm!

JdddeKTBHaA paboTa C JOKYMEHTaMM - 3TO Npo :
TeamWox. Beab 6Gnarogaps eMy  MOMXHO rrm—
OBMEHMBATLCA COTHAMM JJIOKYMEHTOB, Ha XOAy : i
BHOCMTb MOMpPaBKW, BO3BpallaTb mMaTepuasbl Ha E
A0paboTKy - M BCE 3TO A0 Tex nop, MOoKa

AOKYMEHT He OyaeT noJHOCTbio roToB. B

TeamWox Bbl Bceraa paboTtaete € nocaeaHeun

BEPCMEN [JIOKYMEHTA, a npeablaylme TakxKe
XPaHATCA B CUCTEME.

MN36aBbTECb OT HEHYXKHbIX BYMar M paboTamTe C HYXHbIMU U3 JIHOOOU TOYKM
mupa! Poccumckoe npaBmio «bes 6ymarkku Tbl ByKallka» OTMeHseTcs. Tenepb
JencteyeTt apyroe: «A ¢ TeamWox’om - YyenoBek!»




OBPATHAA CBA3b

Jllo6an KOMNaHMA 3aMHTEPECOBaHa B MOJIyYEHMM 06PATHOM CBA3M - MPUYEM, KaK
OT KJIMEHTOB, TaK M OT COTPYAHMKOB. Beab 3TO BEPHbIM MHAMKATOP TOrO,
HaCKOJIbKO aKTMBHa eé peATesibHoCTb. JnA onepatuMBHOrO M ABYCTOPOHHEro
06LEHMA C KAMEHTaMM M COTpyAHMKamMu B TeamWox ecTb UenbiM psaj
3PPEKTUBHBIX MHCTPYMEHTOB. Y KaxAoro U3 HUX eCTb CBOM OCOBEHHOCTM M

npemMMmyLLecTea, a 6yayyM MCMNoJib30BaHHbIMM €[MHOBPEMEHHO, OHM JaloT
CMHepreTMyeckum a3 dekT.




OBPATHAA CBA3b

e ®opyM nNO3BONIAET JAOHECTM HOBOCTM MU MNOJIMTUKY
KOMMaHMM [0  KaXKJoro COTpyAHUKA, ObICTpPO
ONOBECTMUTb UX O BaXXHOM COObITUM, COOOLLA peLUUTb
BaXKHble Bonpocbl. U BCEé 3T0 6e3 oOTpbiBa OT
NPOM3BOACTBA U CTOPOHHMX CPeACTB KOMMYHMKALMMU.
dopyM Xxopowl euwe MU TEM, YTO MO3BOJSET
PYKOBOAMUTEND CNegmMtb 3@ HACTPOEHMAMM B
KOJINEKTMBE - HacTosALlLas obpaTHaa CBA3b!

e Yar pewaer npobaemy YTEYKM WHDOPMAUMKM 3a npefesibl KOMMNAHWM.
Mogo6bHO  MHTEpPHET-MEecCeHAXKepam, OH  MO03BOJIIET  OnepaTUBHO
OOMEHMBATLCA COOOLLUEHMAMM, HO B OT/IMYME OT HMX TrapaHTUpyeT
6e30nacHoCTb Balumx AaHHbIX.

« Pa6ota B CepBucaecKke HauesieHa Ha YCTpaHeHMe npobaemM U pelleHue
BaXKHbIX 3344 MO/, *KECTKMM KOHTposieM. Cam MoJly/ib MPM 3TOM MOXKET BbiTb
NNErko MHTErpmMpoBaH B odULMaANbHbIM CAMT KOMMAHUKM, obecnedymBas TakMMm
06pa3om 06paTHYHO CBA3b C KJIMEHTAMM.




¢& iEmime NEHbIU NIOBAT CYET
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[onoBHaA 60/1b AN1A PYKOBOAUTENA - MHOXECTBO Pa3/IMYHbIX AOKYMEHTOB, B
KOTOPbIX pa3bupaeTcsa /iMwb (UMHAHCOBbLIM OTAEN M Byxrantepus. /[lna pelueHus
npo6siembl B TeamWox npeayCcMOTpeHa BO3MOXHOCTb MPOCTOr0 KOHTPO/A 3a
(pMHAHCOBbIMM MOTOKAMM M OMEpPaTUBHbIXM AOCTYN K AaHHOM MHQOopMaumu. ITO
obecrne4vunBaeTca Mmoaynamm Pacyetbl 1 eBank.
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bnarogaps Pacyetam Bbl NnpsMo B cUCTEME MMeETE JOCTyN K MHbopMaLumu 060
BCEX JEHEXHbIX onepauusax. Ha eé ocHoBe aBTOMATMYECKM CO3/al0TCS OTYETHI,
MOKa3blBalOLME UCTUHHOE MOJIOKEHUE AEN B KOMNaHMM. /1S aBTOMaTU3aUmmM e
PacyetoB cyujectByeT eBank, KoTopbii CBS3blBaeTCA C GAaHKOM, BblKauMBaeT
MNATEXM C YKa3aHHbIX CYETOB, PACMO3HAET MX, a TaKXKe BbIMUCbIBAET W
paccbinaetr cyeta. COBMECTHOE WMCMOJIb30BaHME JAHHBIX MOJY/NEN 06ecneymT
Bac nonHoM u onepatmMBHOM MHMDOPMALMEN O (PMHAHCOBOM KM3HU KOMMAHUM U
caenaet ee 6onee npospayHomM. B wuTore aBTOMaTM3aUMA KOPMNOPATMBHbIX
(OUHAHCOB CMJIbHO COKOHOMMT Balue paboyee Bpems.




PABOTA BE3 MNMPOBJIEM

TeamWox NO3BOJIUT 601 KOMMNaHUN
3HAYMTE/IbHO MOBbLICUTb CBOK IPEPEKTUBHOCTb U
CHM3UTb  3aTpatbl. Tenepb 3TO NPOCTO:
aBTOMATM3UpPYyA paboume npouecchbl, CUCTEMA
DKOHOMMT Balle BpeMsA, a cjefoBaTesibHO, WU
AeHbrn. Pabota B TeamWox nukBuaumpyet
60/IbLUIMHCTBO Npob6aeM KOMMaHUM U obecrneymT
HaxoXAeHMe CaMoro OnNTUMa/IbHOMoO peLleHUs
KJ1l04EeBbIX BOMPOCOB.

Bbl MlleTe MHCTpYMEHTapuMM Ana  6bicTpoM M 3DEKTUBHOM  PpaboThl
Konnektuea? 3HauuT, Bam HyxkeH TeamWox. YcTaHOBUTE CUCTEMY - U 3a0yabTe
O OKpOKpaTUM, 3HAYUTENIbHbIX WU3AEepXKKaxX, HepagmMBoCTU COTPYAHMKOB,
Hepa3bepuxe ¢ byMmaramMm U cHeTamm, HETOPOMJIMBOM BbIMOJIHEHUU KPUTHUYHbIX
3a/lay U e/I0BOM pYTHHE.

/loBepbTecb cucteme TeamWox - 3TO Mpo3payHbii MHCTPYMEHT MOBbILLIEHUSA
3 DEKTUBHOCTM ANA Nt060M KomnaHMM. MyCTb KOHKYPEHTbI TpenellyT, Koraa
Bbl paboTtaeTte B TeamWox!
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Mo Bonpocam NpUobpeTeHUa U BHEAPEHMA CUCTEMDI
TeamWox ob6pallalTech K HaMm:

KomnaHua Instantech

Agpec: CtapoKawmpckoe wocce, 4. 2 kopn. 10, Mocksa, 115201, Poccus.
TenedoH: +7 (495) 229-11-59

dakc: +7 (495) 229-11-59 ext. 0

E-mail: info@instantech.ru

Be6-canT: www.instantech.ru
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